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I. Muc dich

Quy trinh nay huéng dan trinh tu, cich thirc thuc hién va céc yéu ciu thong nhét ddi
vé‘i viéc thu hoc phi cta hoc sinh, sinh v’ién, hoc Vié‘n dang hoc tip va nghién ciru tai truong
nham dam bao thu ding, thu du tranh that thoat nguon thu tir hoc phi.

I1. Pham vi

Pham v’i ap dung: Quy trinh nay bao gdm céc hoat dong t6 chirc thu hoc phi ciia phong
Tai ch‘inh ké toan; hoat dong dong hoc phi cua ngudi hoc, hoat dong cung cz“ip théng tin, dir
liéu vé thu hoc phi cﬁa‘ cac phong Pao tao dai hoc, Saumdai hoc, Cong tac sinh vién, Trung
tdm dao tao theo nhu cau xa hdi, Trung tdm dich vu va ho trg sinh vién.

Péi tugng ap dung: Quy trinh nay ap dung déi véi phong Tai chinh Ké toan, phong
Qéo tao dai hoc, phong Sau dai hoc,~ phong Cong tac sinh vién, Trung tim dao tao theo nhu
céu x4 hoi, Trung tdm dich vu va ho tr¢ sinh vién; dia phuong quan ly ngudi hoc va nguoi
hoc.

IIL. Ciin cir phap ly va tai liéu tham chiéu

1. Thong tu lién tich ’sc“') ‘09/2016/TTLT—BGDDT—BTC—BLDTBXH, ngay 30/3/2016
hgéng dﬁ:n thue hién mot so diéu' cua Nghi dinh 86/2015/ND-CP r'1gay 02/ 10/2015' qui dinh
vé co ché thu, quan ly hoc phi doi vdi co s gido duc thudc hé thong gido duc cluéc dén va
chinh sach mién, giam hoc phi, ho trg chi phi hoc tap tir ndm hoc 2015-2016 dén nadm hoc
2020-2021; |

2. Quyét dinh 455/QD-BYT ngay 13/4/201 7 vé viéc phé duyét dé an thi diém d6i mai
co ché hoat dong ctia Truong dai hoc Y Dugce Can Tho;

3. Lac quyét dinh, viin ban qui dinh vé thu hoc phi hang nam cua Truong;

IV. Thuit ngir, dinh nghfa, chir viét tit
- Thuat ngir, Pinh nghia:
+ Nguoi hoc: Hoc sinh, sinh vién, hoc vién dang hoc tdp, nghién ctru tai truong.
+ Pon vi hd trg: Phong Dao tao Pai hoc, phong sau Pai hoc, phéng Cong tac sinh
vién, Trung tdm dich vy & ho tr¢ sinh vién, Trung tdm dao tao theo nhu céu xa hdi.

- Chir viét tit:

+ BC: Béo cao;

+ CQ: Co quan;

+ CTSV: Cong téc sinh vién;
+ CSDL: Co so dir li€u;

+ DTDT: Pao tao dai hoc;

+ DTNH: DPao tao ngz’in han;
+DV: Don vi;

+PVHT: Pon vi hd tro;

+ HCTH: Hanh chinh téng hop;
+ HD: Hoa don;

+ HP: Hoc phi;

+ HDPDT: Hop ddng dao tao;




+ KH: Ké hoach;
+ KHHT: Ké hoach hoc tap;
+ NH: Ngéan hang;
+ QP: Quyét dinh;
+ SPH: Sau dai hoc;
+ SV: Sinh vién;
+TT DV& HTSV: Trung tim dich vu va hd trg sinh vién;
+ TCKT: Tai chinh ké toan;
+ TT DT NCXH: Trung tdm dao tao theo nhu ciu xa hoi;
+ TB: Thong béo;
+ VB: Vin ban;
V. Trach nhiém

- Nguoi h‘?‘f3 Co6 trach nhiém dc')1ng l}oc phi niIﬁ va ’dﬁng thoi han, gitr cac hoa don thu
hoc phi trong su6t thoi gian hoc tdp dé€ ki€m tra, doi chicu.

- Dia phuong quan ly n’guc‘ri hoc: Thuec hién f:hi tfé hoc pl{i theq hop dong da ky két, Iuu
trlt chirng tir ¢6 lién quan dén nguoi hoc nguoi dé kiém tra, doi chiéu.

- Cac don vi quan ly: Phong DTPH, phong Pao tao §BH, phong CTSV, TT DT
NCXH, TT DV & HT?V, HCTH c¢6 trjich nhiém cung cap day du, chinh xac thong tin vé
khéa hoc, ngudi hoc dé tinh hoc phi, ho trg phong TCKT trong cdng tac thu hoc phi.

- Phong TCKT chiu trach nhif::m chinh trong céng’téc t6 chirc thu hoc phi. Phong
TCKT tinh ding, tinh d0 hoc phi, tf“) chirc thq, bao cdo so6 thu, theo ddi ng, quan ly va luu
trir ching tr ding qui dinh khéng dé xay ra that thoat.




VI. N§i dung quy trinh

6.1 So' dd quy trinh thu hoc phi
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6.2 Mo ta cdac buwdc thuc hién
Budc 1: Cdc phong chirc ning ldp ké hoach thu hoc phi - chiéu sinh

Phong TCKT lap ké hoach thu hoc phi can cir vao chi tiéu ké hoach dao tao ctia nim
hoc, thong béo chiéu sinh cia cac phong DPTPH, SBH, CTSV, TT PTNCXH, TTDV &
HTSV ddng thoi ban hanh quyét dinh v& muc thu hoc phi cho tirng loai hinh dao tao. Thoi
gian: Cubi thang 6 hang nam va trudc thoi gian tuyén sinh diu vao, trude nim hoc/khoa
hoc.
Buéc 2: Ngwoi hoc ding ky ké hoach hoc tap

Ngudi hoc ding ky hoc tap theo ké hoach ciia phong DTDH, phong SPH, TT DT
NCXH, TT DV & HTSV. Thoi gian: Trudc nam hoc/khéda hoc.
Buéc 3: Phong TCKT tinh hoc phi — soan thio hop dong

Phong TCKT cén cit vao cac vin ban thu hoc phi, thong tin cia ngudi hoc dé tinh hoc
phi cho timng ddi twgng. Thoi gian 2 tudn trude khi bit ddu khoa hoc.

Pdi v6i Pao tao theo PCSD, phong TCKT tinh hoc phi, soan thao hgp dong Pao tao
va giri hop dong dén cac co quan/don vi. Thoi gian 30 ngay khi bat diu khoa hoc.

Budc 4: Nguwoi hoc/co quan/don vi nhin ké hoach hoc tip/hop dong Pio tao

- Nguoi hoc nhan thong tin vé ké hoach hoc tap (sé tin chi, sb mén hoc) kém theo mirc
hoc phi phai déng. Thoi gian: 02 tudn trude khi bét dau khoa hoc.

- Co quan/don vi: Nhan hop dong Pao tao. Thoi gian 30 ngay khi bit dau khéa hoc.
Budc 5: Nguoi hoc/co quan/don vi kiém tra hoc phi phii dong

Sau khi nhén ké hoach hoc tap, ngudi hoc tu kiém tra hoc phi phai déng trén Hé théng
Quan ly Pao tao cua trudng.

Déi voi Pao tao theo PCSD, co quan/don vi kiém tra hoc phi phai déng trén hop dong
Pao tao.

Néu hoc phi tinh ding va du theo ké hoach hoc tap. Ngudi hoc phai dong dung sb tién
hoc phi theo thoi gian dd quy dinh.

Néu hoc phi tinh chua ding. Nguoi hoe dén phong TCKT trudmg va cac phong cé lién
quan diéu chinh lai. Thoi gian giai quyét khiéu nai: Tdi da 02 ngay ké tir thoi gian két thuc
nhan ké hoach hoc tap.

Déi véi Pao tao theo PCSD thoi gian diéu chinh trong vong 30 ngay ké tir thoi diém
truong chuyén hop ddng Pao tao cho co quan/don vi.

Budéc 6: Nguwoi hoc dong hoc phi

Ngudi hoc ¢6 thé déng hoc phi theo ké hoach théng bao bing cac hinh thirc khac nhau.

Trudng hop ngudi hoc déng hoc phi tai Ngan hang, ngudi hoc cin tham khao huéng
dan s6 01.HD/TCKT hudng dan dong hoc phi tai Ngan hang.

Cdc hinh thirc dong hoc phi

- Péng tai Truong (c6 su hd trg ctia Ngan hang), thoi gian: 04 tuén
- Pong tai Ngan hang, thoi gian: 04 tuén.
- Péng tai phong TCKT trudng PHYDCT, thoi gian: theo ké hoach.




hop dong.
Buoc 7: Ngwoi hoc nhin hoa don thu hoc phi
Ngudi hoc da dong hoc phi dén phong TCKT nhén héa don thu hoc phi chinh thire (hoa
don chi cdp mot 1an trong nam Tai chinh). Thoi gian nhan héa don sau 20 ngay ké tir ngay
déng hoc phi.
Trudng hop 1am mét héa don thu hoc phi, ngudi hoc lién hé phong TCKT x4c nhan da
dong hoc phi (néu c6 nhu céu). Thoi gian trd xdc nhén sau 5 ngay ké tir ngay ndp don xac

nhén.

- Co quan/don vi chuyén hoc phi theo hop dong Pao tao di ky két, thoi gian: Theo

Péi v6i Pao tao theo DCSD, phong TCKT chuyén héa don thu hoc phi cho co
quan/don vi img véi s6 tién da nop. Thoi gian nhan hoa don 1a 20 ngay 1am viée k& tir ngay
chuyén hoc phi cho trudng.

Trudng hop c6 sai st thong tin trén héa don, phong TCKT s& lam thu tuc didu chinh
theo huéng dan s6 01.HD.TCKT huéng din diéu chinh théng tin trén hoa don.
Bucéc 8: Kiém tra

Phong TCKT, ngudi hoc, co quan/don vi dc lap kiém tra sé thu hoc phi, sé ng hoc phi,
s6 hoa don da xuit. Néu c6 sai sét s& phdi hop giai quyét.
Bueéc 9: Két thisc/luwu ho so

Phong TCKT tdng két sb thu theo ké hoach. Lap bao cdo sd thu va sé ng hoc phi giri
dén cac phong lién quan. Phin hoc phi con ng sé& dugc xir 1y theo qui dinh.

Phong TCKT hoan tat hd so. Kiém tra, Iuu hd so.

VIL Hb so
STT Tén hd so Thoigian | Bonvilwu | s opy
lwu triv triv
Ké hoach thu hoc phi, quyét dinh mirc thu TCKT
1 | hoc phi, dir liéu thong tin cia ngudi hoc dé 10 ndm
tinh hoc phi
Phiéu thu (thu béng tién mt), gidy bdo co TCKT
2 | cua ngan hang (nhén theo hinh thirc chuyén 10 ndm
khoan)
3 | Héa don thu hoc phi (phan lién luu) 10 nam TCKT
4 H(’)a‘ _do‘n thu hoc phi (phan lién trd cho G i i Nguoi hoe
nguoi hoc)
Béo cdo tinh hinh ndp hoc phi cua nguoi TCKT
5 | hoc dinh kém theo danh sich , bdo cdo ng | Cakhoa hoc | Pia phuong
hoc phi cua nguoi hoe dinh kém danh sach
6 Bang doi chiéu cong n¢ vdi dia phuong Ca khoa hoo .TCKT
Dia phuong

VIIL Phu lyc (biéu miu, hwéng din)
- Huéng din s6 01.HD/TCKT: Huéng dan ndp hoc phi tai Ngan hang.




Huéng dan: 01.HD/TCKT

TRUGONG PAI HQC YD CAN THO CONG HOA XA HQ CHU NGHIA VIET NAM
PHONG TCKT Déc lip — Ty do — Hanh phiic

HUONG DAN
(V/v dong hoc phi)
Hoc sinh, sinh vién, hoc vién dang hoc va nghién ctru tai trudng can tham khao huéng dan
sau dé thuc hién qui trinh thu hoc phi (QT.TCKT.01).
I. Doéng hoc phi
Nguoi hoc sau khi nhan ké hoach hoc tap cn theo doi théng béo vé thoi gian thu hoc phi
duoc niém yét tai phong TCKT, DPTDH, CTSV va trén website clia trudng.
Ngudi hoc c6 thé déng hoc phi theo cac hinh thitc sau day:
1.1. Péng hoc phi qua ngin hang Ngoai Thwong Viét Nam chi nhianh Cin Tho
(Vietcombank Cin Tho) bing tién mit
* Trong thoi gian thu hoc phi tdp trung theo ké hoach, nguoi hoc c6 thé dong hoc phi tai
hai noi:
- Pdng tai ngan hang Vietcombank Can Tho. Dia chi: S6 03-05-07 Hoa Binh, phuong
Tén An, quén Ninh Kiéu, Can Tho.
- Hodc dong tai truong DHYD Céan Tho, sb 379 - Nguyén Vin Cir, Phuong An Khanh —
TPCT (Ngén hang b tri quiy thu ngan tai truo'ng)
- Khi dén déng hoc phi, nguoi hoc cung cép thé sinh vién cho bo phan thu ngén cta ngén
hang.
- Ngén hang thu tién mit va cdp phiéu thu tmg véi sb tién da dong.
“* Qua thoi han thu tdp trung, nguodi hoc dong tién tai cdc phong giao dich cua
Vietcombank Can Tho trén dia ban thanh phé Cén Tho, tai cdc dia chi sau:

Tén phong

o . . Dién thoai Dia chi
TT giao dich

0292.3.764525 | 49-51 Tran Vin Khéo, Phuong Céi Khé,

1 | PGD Ninh Kié
- 0292.3.768.878 | QNK, TPCT

420-420A duong 30/4, Phuong Hung Loi,

2 | PGD Hung Loi 0292.3.898179 QNK, TPCT

0292.3.910499 | 164/2C dudmg Pham Hung, phudng Lé Binh,

3 |PGD CéiRing 0292.3.252.499 | Q Céi Rang, TPCT

34-36 V0 van Kiét, phuong An Hoa, Q Ninh

4 | PGD An Hoa 0292.3.898179 | s roer

KDC Nam Long, duong s6 2, 16 dat D13-D14,
0292.3.918088 | khu vuc II phuong Hung Thanh, Quéan Céi

5 | PGD Nam Cin Th ,
am tan 1he 0292.3.837.005 | Rang, TPCT.

L A5-6 va A5-7 Ap Thi Tw, Thi trdn Phong

i | Fall Baiine Bien 0292.3.943.131 | bia1 huyén Phong Bidn, TP Cin Tho, TPCT
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Huéng dan: 01.HD/TCKT

<> Squ %0 ngay ké tir ngay doéng hoc phi, nguoi hoc mang phiéu thu dén phong TCKT truong
doi ldy héa don thu hoc phi.
1.2. Péng hoc phi tai phong Tai Chinh ké todn ciia trudmg
‘Hinh thirc déng‘ hoc phi néy‘chi ap dung dbi véi cac lop 'da‘u‘) tao ngan han, cac trudmg hop
¢o di€u chinh hoc phan hay céc diéu chinh khac lam thay doi so tien hoc phi phai dong.
Khi déng hoc phi, ngudi hoe déng truc tiép tai phong TCKT truong.
1.3. Péng hoc phi theo hgp dong
’ Dia phuong ky hop dong véi truong vé dao tao s& thanh toén tién hoc phi theo hop ddng da
ky ket.
II. Pi¢u chinh thong tin trén héa don
Céc trudong hop thdng tin in trén héa don bi sai sot, ngudi hoc ¢6 nhu cdu diéu chinh lai lién
hé véi phong TCKT truong va thue hién cac budce sau:
- Dién vio biéu miu sé 24.BM/TCKT vé viéc didu chinh thong tin trén héa don.
- Ngudi hoc ndp biéu miu tai phong TCKT.
- Phong TCKT s& kif?m tra va tly theo timg trudng hop cu thé s& 1ap bién ban diéu chinh
thong tin can di€u chinh, b6 sung, trinh duyét va tra két qua cho ngudi hoc.
. Viéc diéu chinh thdng tin trén héa don chi duoc thuc hién trong ndm tai chinh héa don da
xuat,

Truong hop th(“)r}g tin trén hoa don c6 nhimg 16i sai st nghiém trong vé s tién, tén nguoi
hoc,... anh huéng den viéc' thanh todn ciia ngudi hoc tai don vi quan ly, phong TCKT sé 1am thu
tuc hity héa don va cung cap lai héa don mai.

III. Rt va hoan tra hoc phi (4p dung cho tit ci cic ddi twong ngwoi hoc)

Trudng sé hf)én hoc phi ngudi hoc da déng thira, va giai quyét cho ngudi hoc rat hoe phi da
dong theo yéu cau. Khi rat hoc phi, ngudi hoc phai tuan theo qui dinh cta trudng.

Ngudi hoce ¢6 thé rit hoc phi trong céc truomg hop:

- Rut tién hoc phi do rit hd so trung tuyén, do tam hoan hoc, hay do théi hoc.
- Rut tién hoc phi cac 16p dao tao ngén han do trudng khong mé duogce 16p.

Thoi gian rat hoe phi bét dau tinh tir ngdy ngudi hoc déng hoc phi cho trudng va két thic sau
30 ngay ké tir ngay déng hoc phi.

Trwong hop rit hoc phi do rit ho so triing tuyén, do tam hoan hoc, hay do théi hoc

Néu nguoi hoc rat hoc phi trong khoang thoi gian:
- Tirngay 1 dén hét ngay thir 7: hoan 100% hoc phi.
- Tir ngay 8 dén hét ngay thir 14: hoan 75% hoc phi.
- Tir ngay 15 dén hét ngay thir 21: hoan 50% hoc phi.
- Tir ngdy 22 dén hét ngay thtr 30: hoan 25% hoc phi.
- Qua 30 ngay khong giai quyét hoan hoc phi.
Truomng sé hoan lai 100% sé tién hoc phi cdc truong hop:
- Rut tién hoc phi céc 16p dao tao ngén han do trudong khong mé dugc 16p.
- Hoan hoc phi do dong thira
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Huéng dan: 01. HD/TCKT

Khi rat hoc phi, ngudi hoc dén phong TCKT trudng dé duoc huéng din thi tuc. Viéc hoan
hoc phi ¢6 thé dugc thuc hién bang tién mét hay chuyén khoan.

Truwong hgp hoan hoc phi bang tién mgt, hé so rit hoc phi gom:
- Pon xin rit hd so/hoc phi (c6 x4c nhan cac don vi lién quan).
- Hoéa don thu hoc phi ban chinh.
- Quyét dinh théi hoc (néu c6)
- Ban photo CMND hod3c thé sinh vién.
Truiong hop hoan hoc phi biang chuyén khodn, hé so rit hoc phi gom:
- Pon xin rat hd so/hoc phi (c6 x4c nhan céc don vi lién quan).
- Hoéa don thu hoc phi ban chinh.
- Quyét dinh théi hoc (néu co)
- Tén tai khoan ngudi dugce hoan tra hoc phi.
- Sé tai khoan.
- Tai: ngén hang
- Ban photo CMND hodc thé sinh vién.
Luu y:
- Tén ngudi nhén trén tai khoan ngan hang phai trung véi tén ngudi xin rat hoc phi.
- Truong hop ngudi khac nhén ho cén bd sung:
+ Gidy ty quyén c6 xac nhan ciia Chinh quyén dia phuong.
+ Ban sao CMND cua ngudi nhén thay.

PHONG TAI CHINH KE TOAN
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Biéu miu: 24. BM/TCKT
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiie

---------- 000 —---------
BIEN BAN PIEU CHINH
HOA PON BAN HANG
(V/v: Diéu chinh héa don bdn hang 56 ........... CanTho, ............)
Cén Tho, ngay ...... thang ...... nim 20......, chting toi gdm:
BEN MUA: «.eevveeeiiteeiiteeiiinneeeraeeesseessesesssessssesssessssessessessnnnesenns
T
MST: i,
Dién thoai: ................... EBRE ooovurmsmennsena
Paidién: ..................... ChIfe W cvssssvsvponsssnss

BEN BAN: TRUONG PAI HQC Y DUQC CAN THO

Dia chi: S6 179 Nguyén Van Cir, phudng An Khanh, Quén Ninh Kiéu, Tp.Cén Tho
MST: 1800526185

Dién thoai: 0292.3.739.810 Fax: .oooooiiiiiiiiiiiiiinnnn,

Dai dién: Nguyén Vin Tdam Chire vu: Ké toan truong

NOI DUNG TRUGC KHI PIEU CHINH, BO SUNG:
I L 1 It 1 L 1

T 1 11

..........................................................................................................................

NOI DUNG SAU KHI PIEU CHINH, BO SUNG:

I = W (s o B T 5 o T < o OSSR

R 1 1) Lo —

B 7 1 1 SRR
Ly do @ieu chillB: ........oooiiiiiiii it

.........................................................................................................................

Bién ban nay lap thanh 02 ban, mdi bén giit mot ban, ¢é gia trj phap 1y nhu nhau. Bién ban nay 12 mot

phan khong thé tach roi ctia hoa don s8: .................. =8N THO DAY covsssvssisassnimarin
DPAI DIEN BEN BAN PAI DIEN BEN MUA

Nguyén Vin Tam




