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I. Muc dich
Quy trinh ndy huéng dan ndi dung, trinh ty, cach thirc va trach nhiém thyuc hién
cdng tac quy hoach hoc ning cao’trinh do chuyén ‘m(”)n cho CBVC thudc Truong Pai hoc
Y Duge Can Tho (sau déy goi tat 1a Truong) nham dam bao cho hoat déng quy hoach
dugc khach quan, chinh xdc, cong khai, minh bach, cong bing, dan chu va dung quy
dinh.
II. Pham vi
- Pham vi 4p dung: Quy trinh nay ap dung cho viéc quy hoach CBVC hoc tip ning
cao trinh d¢ chuyén mén.
- Péi tugng 4p dung: CBVC, Lanh dgo don vi, Phong T6 chic Cén bo, Hiéu
truong Truong Pai hoe Y Dugce Can Tho.
II1. Ciin ctr phép Iy va tai liéu tham chiéu
- Cin ctr Luat vién chirc s6 58/2010/QH ngay 15/11/2010;
- Cin ctr Luat Gido duc dai hoc s 08/2012/QH13 ngay 18/6/2012;
- Can cir vao Nghi dinh s 73/2015/ND-CP ngay 08/09/2015 quy dinh tiéu chuén
phén tang, khung xép hang va tiéu chuan xép hang co s¢ gido duc dai hoc;
- C:Zm cu Th(")ng tu s6 36/TTLT-BGD BT — BNV ngay 28/11/2014 vé viéc quy
dinh ma s6 va tiéu chuan chirc danh giang day trong céc co s& gido duc dai hoc cong lap;
- Cén clr str ménh, tf-.‘ipq nhin cia Nha trudng; Cin el Quyét dinh s6 1187/QD-BYT
ngay 14/4/2010 cﬁ‘a BoY tf‘: quyet dinh phé duyét Quy hp@.ch tong the phat trién Truong
dai hoc Y Dugce Can Tho dén nam 2020 va dinh hudng dén nam 2030;
- ‘Cén ctr Quyét dinh sé 1020/QD-PHYDCT S:ilaquéu truomg Truomg Pai hoe Y
Duogc Can Tho ngay 19/9/2017 vé ban hanh Quy ché To chirc va hoat dong cua Truong
Pai hoc Y Dugc Can Tho;
IV. Thuit ngit, dinh nghia, chir viét tit
- Thuét ngit, dinh nghia:
+ Pon vi truc thudc Truong: gdm céac khoa, phong chirc ning, trung tdm, don vi
truc thugc Truong.
- Chit viét tt:
+ HT: Hiéu trudng
+ BTVDU: Ban Thuong vu Pang uy
+ BGH: Ban Giam hiéu
+ CBVC: Céan bd vién chirc
+ HS: Hb so
+ DS: danh sach
+ TB: thong bao




V. Trich nhiém
- Trudng céac don vi dé xudt CBVC duoc quy hoach
- Hi€u trudng: phé duyét quy hoach

- P. TCCB ¢ trach nhiém lép ké hoach quy hoach, tdng hop dé xuét, giai trinh cia
cac don vi trinh Hiéu trudng phé.



VI. N§i dung quy trinh

1. So @b quy trinh

Trach

Tai liéu, biéu

STT Cac bude cong viéc 5 x Yéu ciu Théi gian
nhiém mau
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TVDU, Bién ban hop | Cén ctr dinh | Pdu thang 11
Hiu trudng BGI:I, cua B mon, hl.:;c')'ng ’phait ‘ hang nam
phé duyét TrLfcmg/ . Khoa; DS quy | trién ctia Nha
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thude BM.01.TCCB.
5 Trudng QHCM
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2. M6 ta cac buée thuce hién

Bude 1: P.TCCB soan thao Ké hoach thuc hién quy hoach trinh Hiéu truéng phé
duyét.

Budre 2. Can bd vién chirc 1am bang dang ky di hoc theo quy hoach

Budée 3:

+ B6 mén td chirc hop ra soat, diéu chinh va bb sung quy hoach (cé bién ban hop
B mdn dong y hay khong khong y vé thoi gian, chuyén nganh va noi dao tao) giri vé
Khoa.

+ Khoa cin cir vao Ké hoach phat trién ctia Khoa t6 chirc hop théng qua danh sach
can bd dang ky hoc CH, NCS (c6 bién ban hop) giri Truong (théng qua Phong T6 chirc
Can bJ).

Budére 4: Phong T6 chirc Cén b tiép nhan, tbng hop, ra soat danh sach quy hoach
hoc CH, NCS trinh Lanh dao Truong thong qua.




duyét.

Buée 5. Hop Lanh dao Truong thong qua danh sach quy hoach, P.TCCB soan
thao quyet dinh quy hoach hoc nang cao trinh d9 chuyén mén trinh Hiéu truong phé

Buwée 6. Sau khi quyét dinh dugc phé duyét CBVC phai thuc hién viéc di hoc theo
dung quy hoach.

Buwéc 7. Lwu ho so

Luu toan bd hd so quy hoach hoc néng cao trinh do chuyén moén, P. TCCB Trudng
Iuu trit theo quy dinh cua phap luét hién hanh.

VII. H6 so
Stt Hb so Noi lvu triv Thoi gian Ghi chu
Iuu triv

1 | Bang diang ky di hoc CH, NCS | P.TCCB Vinh vién
BM.01.TCCB.QHCM
BM.02.TCCB.QHCM

2 | Bang giai trinh khong di hoc P.TCCB Vinh vién
theo quy hoach va ding ky lai
BM 03.TCCB.TDVC

2 | Téng hop ding ky quy hoach | P.TCCB Vinh vién
BM.04.TCCB.QHCM

3 | Ké hoach, bién ban, quyét dinh | P.TCCB Vinh vién

VIIL Phu luc (biéu miu, hwéng din)

- Biéu mau:
+ BM.01. TCCB.QHCM
+ BM.02. TCCB.QHCM
+ BM.03. TCCB.QHCM
+ BM.04. TCCB.QHCM




BM.02.TCCB.QHCM

BO Y TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Y DUQC DPoc lip — Tw do — Hanh phiic
CAN THO
Can Tho, ngay thang  nam 20.....

BANG PANG KY PI HQC NGHIEN CUU SINH
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D¢ dap mg nhu cau phat trién ctia nha truong trong thoi gian t6i, nay i xin
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BM.01.TCCB.QHCM

BO Y TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Y DUQC Pjc lip — Tw do — Hanh phiic
CAN THO
Can Tho, ngay — thdng  ndm 20.....
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- Donvicongtac:................ , NAM VE treong cong tac:.........cvvvvveee....

Dé dap tmg nhu cau phat trién cia nha trorong trong thoi gian tdi, nay t6i xin
dang ky di hoc Cao hoc:
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BM.03.TCCB.QHCM

BO Y TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Y DUQC DPic 1ap — Tu do — Hanh phiic
CAN THO

Can Tho, ngay thang  ndm 20.....
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BO Y TE
TRUONG PAI HQC Y DUQC

CAN THO

Can The, ngay
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