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Vé viéc cham céong

'Dé viéc quan ly di vao né nép, Trudng Pai hoc Y Duoc Cin Tho quy dinh
viéc cham céng nhu sau:

-’Mf)i don vi cir mét can bd lam cdng tac chdm cong lao dong (c6 miu dinh
kem); cham cong ding voi thoi gian lam viéc thuc té va chiu trach nhiém vé tinh
chinh xac cua viéc chim cong.

- Lanh dao va T truéng Céng doan don vj ¢6 trach nhiém phéi hop kiém
tra, dam bao chinh xac va cong bang, ky xac nhan va chiju trach nhiém vé&i Khoa va
Trudng vé bang chdm cong cia don vi.

- Ciin cir chim cong:

+ Cén bd chidm cdng cén cir vao lich lam viée hang tuan cua don vi va clua
timg can bd dé cham cong.

+ Céc truong hop khéng c¢6 mit & don vi ma khéng bao céo cho don vi
xem nhu ving mat khéng phép.

+ Trudng hop nghi hau san: Phai giri kém theo don.

- Théi gian cham cong:

' + Tinh tr ngay 26 cuia thang trude dén 25 cua thang dang lam viéc (Bang
ché@m cong thang truéc s& lam co so thanh toan luong vao thang sau).

+ Céc truong hop lam viéc ngoai gior thi chim cong tir ngay 01 dén 30
hodc 31 hang thang (c6 phé duyét chép thuan lam viéc ngoai gio cia BGH).

- Thoi gian va dia diém ndp bang cham céng:

+ B mén guri vé Khoa; Khoa, Phong, Ban, Trung tdm, Pon vi truc thudc
tdp hop ndp vé Phong Té chirc Cén bo trudc ngay 26 hang thang, trong d6 ¢6 ghi
nhén nhig truong hop nghi bao gdm: nghi héu san, nghi khong hudéng lvong, di hoc
vé tré han ma khong ¢6 Quyét dinh gia han cua Trudong PHYDCT, @& P.TCCB tap
hop danh sach béo cho P.TCKT thanh toan luong vao ngay 10 hang thang. Néu don
vi ndo khong giri diing han s& chiu trach nhiém vé viéc khong thuc hién chi tra luong
cho can bg trong don vi do.

Dé nghi cac don vi nghiém tic thuc hién Quy dinh nay.

Noi nhin :
- Céc don vi thuge Trudng;
- Luu HCTH. TCCB.
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